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The unit for measuring both the heights and widths of letters and figures, in medium standard writing, is the vertical 
height of small i, and is called a sface. On the above chart the dotted horizontal straight lines show the spaces in height, 
and the oblique straight lines the spaces in width, of each letter, exhibiting clearly their proportions. Thus, we see at a 
glance that small n is one space in height, and three spaces in width. . The smali figures about the letters designate the 
Principles of which they are composed. The u, for example, is composed of principles 2,1, 2, 1,2. In respect to the diagram ee ; 
showing the three ways in which Principles join to form letters, it should be noted that, in small letters, the union is always eae ; xf 
by angle or short turn, while in capitals the broad turn prevails with occasiona) short turns and angles. ~~ ee ; i | 
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COPY BOOK NUMBER ONE. 
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Script is now taught with slate and pencil in the lowest 
primary departments ofthe best schools. For this reason 
the monotonous drill on whole pages of single letters is no 
longer required in books of this grade, and it is therefore 
replaced in this series by matter better adapted to present 


_educational ideas, more pleasing, and far more profitable. 


Small letters are presented in the same order as before, 
but instead of only the thirteen short letters the entire 
alphabet is represented in this book. 


Each letter, after being repeated separately a number 
' of times, is given in combination atthe beginning, mid- 
dle, and end of words. 


To add interest such words have been selected as may 
be combined into phrases pleasing to children. Phrases 
have been used instead of sentences, for the purpose of 
-avoiding the use of capitals, Meaningless combinations 
and unfamiliar words have been omitted. The semi- 
extended and loop letters are.reviewed in phrases near 
the end of the book. 


Practice upon the numerals is provided in the side 
columns in first half of the book, the capitals being in- 
troduced in the corresponding columns in the latter half, 
taking but little space, but giving correct models. 

The capitals may be practiced on trial paper if, in the 
judgment of the teacher, such drill is desirable at this 
early stage, 


The repetition of the head-line in the middle of the 
page, giving the advantage of a fresh copy, is a valuable 
feature in a child’s first writing book. Other zmportant 
| matter ts placed upon the cover and inset sheet. 


Much instruction may be gained in regard to the pro- 
portions of letters by consulting the Hand Chart on the 
2d page of cover: | 


_The description of the-letters will prove especially 
valuable to those desiring to teach their construction, not 
alone through imitation, but by analysis and proportion. 
The Movement Exercises on page 3 of cover will meet 
the needs of those teachers who think that more attention 
to movement drill is desirable. 

These exercises are to’be used at the discretion of the 
teacher, but not more than one-fourth of the time allotted 
for the writing lesson should be given them. As a rule, 
the practice should be upon loose paper at the beginning 
of the lesson. Position, pen-holding, etc., are carefully 
illustrated by cuts and explained by text. 


+ Height of small letters, one-eighth ofan inch, - 


-and is called a space, or an i-space. 


THE HAND CHART upon the opposite page presents, 
by a very simple and accurate method, the measurements 
of all the letters and figures. 


RULING.—Of the horizontal lines, real or imaginary, 
measuring the heights of letters and their parts, that on 
which the writing rests is called the Base Line; that to 
which the tops of the short letters extend, the Head Line, 
and that to which the tops of the loop and capital letters 
extend, the Top Line. 


SLANT is the inclination of writing. The slant of a 
stroke is measured by the size of the angle it makes on its 
right with the base line. The main, or downward, strokes 
in writing have usually a slant of 52°, which is hence 
called the Main Slant. The oblique dotted rulings upon 
the Hand Chart are upon the main slant. 

The curves connecting the straight lines in small let- 
ters, In medium writing, are mostly on a slant of 30°, 
which is named the Connective Slant. 

Both slants are quickly found also by means of a square, 
as shown on left of Hand Chart, at top, as follows: Find 
a point in the top of the square distant from its left end 
2% of its three equal parts, and a line drawn from that 
point to lower left corner of square will be on Main Slant. 
From a second point to the right of the first,a distance 
equal to one side of the square, draw another line to same 
corner, and this line will be on the Connective Slant. 


MEASUREMENT.—tThe unit for measuring both the 
heights and widths of all letters and figures, in medium 
writing, is the vertical height of small i (exclusive of dot), 
The horizontal 
rulings upon the Hand Chart are a space apart (measured 
vertically), and.the oblique rulings across the letters are 
also a space apart (measured horizontally). 


PARTS OF LETTERS.—The constituent parts of let- 
ters are called Principles, and are shown at top of Chart 
The first 
four are the Principles of the small letters, and the re- 
mainder those of the capitals. 


with the specific name of each underneath it. 


The letters are grouped upon the Chart according to 
their similarity of form; and, except the Short and Semi- 
extended Classes, the groups are named according to the 
Principles more or less prominent in their construction. 


HOW LINES UNITE.—The simple lines, or Principles, 
unite by Angle, and by Turn to form letters. Joining by 
Angle is where the union is in a sharp point or angle, as 
at the top of the i. Joining by Turn is where the lines 
unite in acurve. If this curve be quite small it is called 
a Short Turn (the only one used in small letters); if the 
curve be larger, as in the capitals generally, it is calleda 


Broad or Oval Turn. 


FORMATION OF LETTERS.—The lines of the rul- 
ings, both horizontal and oblique, across the letters, are 
one i-space apart. The height of any letter is therefore 
the number of spaces it occupies between the horizontal 
lines ; and the width of any letter is the number of spaces 
it occupies between the slanting rulings. 

Examination of the Chart will thus enable the pupil to 
give the height and width of any letter, in spaces, and 
generally to determine the measurement of its parts, and 
their proportions to each other, as well as the proportions 
of the whole letter to other letters, When a letter termi- 
nates not upon the space rulings, but between them, a 
careful scrutimy will determine whether the fractional 
part is a half, third, or fourth ofa space. 

In the matter of slant, also, the oblique rulings on the 
Chart being all on main slant (52°), the pupil can easily - 
see what parts of the letters are parallel with the rulings 
and hence on main slant, and what parts are not parallel 
with them, but have an inclination greater or less than the 
main slant, All lines passing from lower left, and ending 
in upper right corner of the little lozenge figures formed 
by the rulings, are on the connective slant. 

Analysis of a letter is dividing it into its elementary 
lines or Principles. To do this, compare the form ofthe 
letter and its parts with the representation ofthe Principles 
upon the Chart, and decide what Principles compose it. 
Reference to the small figures about the letters will 
determine whether your analysis is correct. 

In like manner by comparing the union of any two lines 
with those in the diagram on right of Chart at top, the 
pupil will be able to determine whether they unite by 
angle, or short turn, or broad turn. 

SPACING between letters in words, and between words, 
is illustrated in the words ‘‘ Nine names,’’ on Chart. Be- 
tween letters in words it is 114 spaces, measured at head 
line, except in the a, d, g, and q. Top of pointed oval 
in those letters should be two spaces to right of a preceding 
letter. The beginning point of each word should be directly 
beneath the terminating point of the preceding word. 

SHADING is a matter of taste. It should be smooth, 
uniform in strength and slant, and not too heavy. To 
secure these qualities turn the hand well over to the left, 
bringing the points squarely to the paper. An even, 
recular pressure, gradually increased and diminished with 
the shade, will then produce the desired result. 


The FIGURES should be as carefully taught and prac- 
ticed as the letters. They are one and one-half spaces in 
height, except the 6, which extends above base line two 
spaces, and the 7 and 9, which commence one and one- 
half spaces above base line and extend one-half space 
below it. All the figures, except the 1 and the o, are one 
space in width. Theo is one-halfspace in width. 


LETTERS AND PRINCIPLES. 


A brief description .of each letter and principle is 
given below, for the benefit of those who may desire 
it in addition to the graphic measurements of the Hand 
Chart. The counts, to be used in drilling upon the 
letters in concert, will be found with each description. 

The constituent parts of the small letters are the 
First, Second, Third, and Fourth Principles. 


The First Principle is a straight line, usually 
on the main slant (52°), and made with a downward 
motion of the pen. , 

Tne Second Principle is aright curve, usually on 
the connective slant (30°). ; 

“The Third Principle is a left curve, usually on 
the connective slant. 


The Fourth Principle, or Loop, begins on base- 


_ line with a right curve, which rises 3 spaces, then 


joins by short turn with a slight left curve, which de- 
scends 2 spaces, and crossing first curve at head line, 
merges into a straight line, descending to base on 

-main slant. Width of loop, 3s space. Width on base 
line, x space. 


The Fifth, Sixth, and Seventh Principles are the 
main constituents of the capital letters, though the 
other Principles aid somewhat in their construction. 


The Fifth Principle is the Capital O, and is 
described on p. 3. 


The Sixth Principle is the Reversed Ovat. Hight, 
3 spaces. Width, 2 spaces. Opening at base line, % 
space. Curves on right and left about equal. 


The Seventh Principle is the Capital Stem. 
Hight, 3 spaces. Hight of base, 14 spaces. Longer 
diameter of base oval, 24 spaces ; shorter diameter, 
14 spaces; slant of base oval, 15°. Stem finishes, 4 
space from its descending line. 


For illustration of the Principles, see Hand Chart. 


SMALL LETTERS. 


General Rules.—1. All small letters begin at 
base line, and end at head line. 

2. All the turns joining parts of small letters are of 
one size, and should be made sort as possible without 
stopping the motion of the pen. 


e 


The zcombines Jrzzczples 2, 1, 2; which 
unite in an angle at top and a short turn 
at base. Hight (without dot), 1 space. 

age Width, 2 spaces. Dot, x space above 
middle stroke and in line with it. Couzz, 1, 2,1, dot. 


et The z combines frzxs. 2, 1, 2, 1, 2. 

S55) Sypygox Itis the z (without dot), with its last 

Bs “+e two lines repeated. The lines unite 

nae. in two equal angles at top and two 

short turns at base. The three curves are similar, 

and the two straight lines parallel. Hight, x space. 
Width, 3 spaces. Cowzt, 1, 2, 3, 4, 1 


The w combines frzns. 2, 1, 2, 1, 25 
2. Its first four lines same as in the 
ae ; w. Hight, 1 space. Width, 3 spaces. 

Te tease, From second angle to dot, and thence 
to finish ofletter, each 14 space. Count, 1\2, 3,4, 5,@0¢,1 
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: The z combines J7zxs. 3, 1, 3, I, 2. 
“.« Its lines unite in two short turns at 
- top, and in an angle and short turn 

eee at base. The two straight lines are 
parallel, the curves equal, the turns uniform. Hight, 
1 space. Width, 3 spaces. Count, 1, 2, 3, 4, I 


The zz combines 477s. 3, 1, 3, I, 
3, 1, 2. It is the z with its first two 
lines repeated. Hight, «x space. 
Width, 4 spaces. Couzt, 1, 2, 3, 4, 
5, Oy Ie 

The wv combines Arzuciples 3, 1, 2, 2. 
. . » Hight, 1 space. Width, 2 spaces. From 

#* upper turn to dot and thence to finish of 
...« letter, each 14 space. From lower turn 
finish like w. Count, 1,.2, 3, dot, 1. 


Sel See ia The x combines Z7znciples 3, 2, 3, 2. 

y Hight, 1 space. Width, 2 spaces. Nar- 
row openings at top and base, each, % 
space. The x is best made without 


eee ee Bone OC. Seeee seen 


lifting pen. Its halves touch at mid-hight. Couzd, 
1525-5943, he 


The o combines 4727s. 3, 3, 2,2. Oval 

on main slant, 3 space wide, and its sides 

* equal in curvature. Hight of letter, x 
space. Width, 114 spaces. Length of 
final curve, 44 space. Count, 1, 2, 3, 1. 


ee han The a combines Zrzzs. 3, 2, 2, 1, 23 
: 7° uniting in angles at top and turns at 
“we base of letter. Hight, 1 space. From 

left side of oval to ‘straight line at 
mid-hight, 1 space. Second curve retraces first 4 
its length. Poznted oval, % space wide and on con- 
nective slant. Count, 1, 2, 3, 4, 16 


oS The e combines Arzxs. 2, 3, 23 uniting 
“guy in turns at top and base. Second curve 
wet icone like second curve of 0. Hight of letter, 
ee r space; of loop-crossing, 34 space. 
idth of letter, 2 spaces; of loop, 4% space. Count, 
Ties 3s 


The ec combines Zr7zns, 2, 2, 3,2. Hight, 

- « » space. Small dot descends ¥ space. 

x Width, 2 spaces. Width of top, 34 space. 

‘0 Second and third curve same as in e. 
Count, 1, 2, 3, 16 


The x combines Zr7zs. 2, 3, 1,2. Hight, 

sani fiuys- entire, 114 spaces; of shoulder, 1 space. 
CLK... Full width, 2 spaces. Width of shoulder, 
Os Yq space. Count, 1, 2, 3,1. 


The s combines J7zxs. 2, 3,.2, 2. Hight, 
entire, 114 spaces; of dot above base, 4 
space. ‘Width, 2spaces. Distance from 
first to second curve 4g space above 
base, about 3g space. Count, 1, 2, dot, 1. 


Sri ST ee biel, The ¢#combines J7zxs. 2,1, 2,1. Its 
terseee vif lower half is like the letter z, without 
tO... Gt, Full hight and width, each, 2 
nO Se spaces; hight of cross, 114 spaces; 
length of cross, 1 space,—¥ to left and 

% to right of shaded line. Count, 1, 2, 1, cross. 


The @ combines Zrzzs. 3, 3, 2, 1, 2. 
, Itis like the @ with its straight line 
. elongated 1 space upward and shad- 
> ed. Hight, 2spaces. Counz, 1, 2, 3, 
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The g combines przus. 2, 1, 3, I, 2 
It extends 2 spaces above and 1% 
spaces below base line. © Width, 3 
spaces. Last three lines like the last 
three of ~. Count, 1, 2, 3, 4, 1. 


The g combines Avzus. 3, 3, 2, 1, 25 
3. Extends 1 space above and 1% 
below base line. First curve and 
pointed oval as in a. Opening be- 
tween straight line and last curve, at 
base line, 4 space. Couzt, 1, 2, 3, 4, I. 

The 2 combines srznzs. 4, 3, 1, 2. 
Hight and width, each 3 spaces. 
Loop, or 4th prin., formed as above 
described; and remainder of letter 
like right half of 2, with down stroke 
lightly shaded. Count, 1, 2,3, 4,7. * 


The & combines przns. 4, 3, 2, 1, 2. 
Hight, 3 spaces; hight of right half, 
114 spaces. Width of base, 21% spaces. 
Between straight lines, 24 space, full. 
Count, 23, Ao 


The Z combines Zrzxzs. 4, 23 joined 
in a narrow turn at base. The lower 
third (without shade) is “like the z. 
Hight, 3 spaces. Width; 2 spaces. 
Count, 1, 2, 1. . 

Thé 4 combines Arzns. 4, 2, 2. Hight, 

spaces ; main width, 2 spaces. From 
oop crossing to dot and thence to end 


. of final curve, each 4% space. 6 is 
simply Z with a termination like w. 
Count, Bx2, 3,71 


The 7 combines frzus. 2, 4. Loop 


same as in & inverted and reversed. 
Loop crossing at base line. 7 extends 
1 Space above, and 2 below base line. 
Main width, 2 spaces. Dot, x space 
above straight line on main slant, as 
in z. Count, 1, 2, 1, dot. 


The y combines Jrzns. 3, 1, 2, 4. It 
is the Z inverted and reversed. First 
three lines like last three of x. Ex- 
tends 1 space above and 2 below base 
line. Width, 3 spaces. Count, 1, 2, 
39 45 Te 

The g combinés Arzus. 3, 3, 2, 4. 
Extends 1 space above and 2 below 
base line. First curve and ,oznted 
oval precisely asin a. Inverted loop 
asin and y. Count, 1, 2, 3, 4,1. 


The z combines Jrzzs. 3,1, 4. Ex- 


tends 1 space above and 2 below base 
line. Main width, 2 spaces. From 
- angle at base to loop crossing, 4 
space. First two lines similar to first 
two of z. Count, 1, 2, 3, I. 


The / combines Arzus. 4, 3, 2, 2 
Extends 3 spaces above and 2 below 
base line. Main width, 2 spaces. 
Width of upper and lower loops, 
each 1g space. ‘Two last curves 
unite angularly at base line. Count, 
T, 2) 3, Ie 
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As If thought too difficult, the capitals on this and following pages need not be written till the 
small letters are finished through the book, when they can be taken up in special lessons, 
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CAPITALS. 


iaieey The O is Zriz.5. Hight, 3 spaces. 
“7 « Width, 246 spaces. Distance between 
“Te two left curves, 4 space. Terminating 
w+. point, 44 Space above base. Curves 
PAG upon right and left, equal. Couzz, 1, 
= Bas 
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The £ combines Jvzuzs. 3, 2, 3.5. 
Full hight, 3 spaces. Hight of base, 
-2 Spaces; width of same (horizontal- 
ly), 2 spaces. Length and width of 

“omvoneeeeeeet top, % length and width of ebase. 
Between left curves in base oval, ty space. Small 
loop at right angles tomain slant. Couwz?, 1, 2, 3, 4,5, 1+ 
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The Dcombines Zrzxs. 3, 2, 3, 2, 
3, 2, 3. Hight, 3 spaces. Width, 
wee 3 Spaces. Begins 214, and ends 
14 Space above base. Between left 

ee curves, #4 space. Small loop, % 
space high and 3g space wide. Couzt, 1, 2, 3, 4, 1. 
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The C combines Arzzs. 3, 2, 3, 2. 
Hight, 3 spaces. Hight of beginning 
point, 23% spaces. Width of large 
loop and spaces to its right and left, 
each, 1 space. Lower end of loop, 
34 Space above base. Cowzt, 1, 2, 3, 1. 


Coos ars 


ee The XY combines Zrzxs. 6, 3, 2. 
sedeees Pov Yom Hight, 3 spaces. Width of reversed 
wefuieSffuinor CUAL, 2 Spaces. Width of letter-at 
OP es top line and at base line, each 11 

Be ern ar os charity The two main parts of 
touch each other at half-hight of letter. Cozz7, 1, 2, 3, 1 
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“4 The W combines Jrzxs. 6, 2, 3, 3. 

yo Hight, 3 spaces, Final curve, 2 
Uf. Spaces high, and ends 1 space to 
right of preceding line. Width of 
; letter at top line, 114 spaces, at base 
line, 2spaces. Reversed ovalasin X. Count, 1, 2,3, 4, 1- 


ion A reyyyt ry y Ty 


The Q combines Zrzns. 6, 3, 2. 
Hight, 3 spaces. Final curve, 1 space 
high and ends 1 space to right of 
shaded curve. Main width of base, 3 
_ Spaces. Width of top, 2spaces. Small 
“loop, 1 space long and 44 space wide. Cozzz, 1, 2, 1. 
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The Z combines Jrzzs. 6, 3, 2, 4. 
Extends 3 spaces above, and 2 spaces 
below base line. Reversed ovalas in 
X and W. Smaller loop crossing 1% 
space above base line. Crossing of 
larger loop is on base line and 2 space 
Soe to right of smaller loop. Width of 
loop below base line, #¥ space, full. Count, 1, 2,3, 4, 1. 


The V combines frzus. 6, 2, 3. 
Hight, 3 spaces. Width of reversed 
oval, 13{ spaces. inal curve, 2 
spaces high, and ends 1 space to right 

_. of shaded line. The reversed oval in 
V,U and Y is modified by being narrower, having 
its left side fuller, and the lower two thirds of its right 
side mostly a straight line on main slant. Cozzz, x, 2, 1. 
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The U combines Zrzns. 6, 2, 1, 2. 
Hight, 3 spaces. Hight of right half, 
2 spaces, and of final curve, 1 space. 
Reversed oval asin Y. Distance be- 
tween straight lines, 1 space. Couzt, 
Ty. 25 3) 4, I- 


The Y combines Jrzus. 6, 2, 1, 4 
Extends 3 spaces above and 2 below 
base line. Hormed like the U to sec- 
ond turn of latter at base. Thence it 
“ finishes with zxverted loop, like that in 
small 7. Width of inverted loop, ¥ 
space, full. Distance between straight 
lines; 2-Space.” Cozi, £, 2, 35:4, 3. 


The Zcombines Zrzzs. 6,7. Hight 
of letter, 3 spaces > of base oval, 14 
spaces. Extent of base, horizontally, 
21g spaces. Width of top, 1 space. 
Shaded line crosses left curve 4 
space above base. Count, 1, 2,1. 
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The ¥ combines Jrzus. 6, 2,3. Ex- 
“ee tends 3 spaces above and 2 below base 
line. Width of upper loop, 1 space ; 
of lower loop, 34 space, full. Loop- 
crossings both }g space above base. 
Final curve ends 1 space above base 
line and 1 space to right of larger loop. 
Notice that middle third of second line 
in Zand ¥ison main,slant. Count, 1, 2, 1. 


Co scceeeere 
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-«» — The A combines Jrzxs. 7, 3,3, 2. 
Hight, 3 spaces. Width (exclusive 
of cross), 3spaces. Widthon base 
line, 144 spaces. For proportions 
of capital stem, see description of 
7th Principle. The cross begins 


Reso trvccectvvccveccs 


1144 spaces above base, passes to middle of opening at 
head line, and crosses left curve 4% space above base. 
Cowtt'1, 2,-2, 4, 1 


The 4 combines Arinzs. 7, 3, 3-- 
- Hight, 3 spaces. Final curve, 2 
* spaces high, and ends x space to 
right of preceding line. Full width, 
. 4Spaces. Formed like 4 to point 
where long left curve approaches 


base line. Count, 1, 2, 3, I. 


: ZZ; The 17 combines srzus. 7. 3, 3 

por "Bo. ELIOT, 3 Spaces, 4. Width 

"json, Of base (exclusive of final curve), 

4 Spaces; at top, space. Form 

like VV to second point of con- 
COUPE. Ty82,. Buc AciG sos 


tact with base line. 


Dita ee ney 79 Paina The 7 combines Arzxs. 7, 3, 2, 3, 


: y ; o 
sececees were hE firseceweeve 
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The # combines 4rzxs. 7, 3, 3, 
2,3,2. It is simply the 7 with 
final curve of stem continued 
, across its main stroke, and united 
in an angle at mid-hight of Ictter, 


| 
ee 


3 


with a slight left curve descending 4% space on main 
slant. Count, 1, 2, 3, 4, 5, 6, I 
ecasseoseo : eRe Gee oo The H combines prins. 2, 75 39 
Saceee nee “ey astasese 33 2. Hight of right side, 3 
wa LA eure Spaces; of left side, 214 spaces. 
: Entire width (exclusive of cross), 
os ~ irre) see eer ceversecae 4 spaces. Width at base, 3% 
Serie Stem oval similar to those in A, V,and J/, and 
ivided a little below its middle by long right curve. 
Crossas in A. Count,1, 2, 3, 4, 5) I> 


The AK combines prins. 2, 7, 3, 
2,2,3,2. Hight of right side, 3 
spaces; of left side, 215 spaces. 
Width, entire, 4 spaces; at base 
line, 334 spaces. Left half, and 
distance between halves at top and base, same as in 
ff, Small loop; at mid-hight, and at right angles to 
main slant. Count, 1, 2,3, 4, 5) I- 


The 
Hight, 3 spaces. 
spaces ; of top, 3 space, full. 
crossing, atabout mid-hight. 
St tal stem more erect than in A, J, 
and 7; with more curve in main stroke ; and its oval 
divided below middle by right curve. Couzt, 1, 2, 1. 


S combines fvzus. 2, 7. 
Width, entire, 2¥ 
Loop 
Cafpi- 


The Z combines srzus. 2, 7, 3, 2. 
Hight, 3 spaces... Formed like S to 
point, where stem recrosses first 
curve. Small loop passes 4% space to 
left of first curve and is about rz ~- 
space long. -Final curve, x1 space high, and ends x 
space to right of shaded line. Cowzt, 1, 2, 1. 


The G combines Jrvzus. 2, 3, 2, 7. 
Hight, 3 spaces. Hight of angle 
to right of loop, 13 spaces; of loop- 
crossing, x space. Width, entire, 3 
spaces; at head line, 23s spaces; of 
loop, 36 space,.full, Count, 1, 2, 3, 4, 1- 


OO Cdeenere® 


see ese eve 


The P combines frizs. 7, 3, 2. 
Hight, entire, 3 spaces; of begin- 
ning point, 214 spaces; of finishing 
point, 13g spaces. Between steze 
and left side of letter, 2 spaces. Be- 
tween stewz and curve to its right at top, 44 space, full 
(measured at right angles to slant). Couwz?, 1, 2, 1. 


The &combines Arzxs. 7, 3, 2, 2,33 
and is like P to point where right 
curve recrosses stem. Smallloop, at 
right angles to main slant, and its 
‘ left end at mid-hight of letter. Be- 

: tween stem and curves to its right 
toward top and base, 4% space (measured at right an- 
sles to-slant). -Cowz7, 1, 2, '3,-4, 31+ 


OC re eee) 


aveeee 


srevoverreceesssomme sees The & combines grzns. 7, 3, 2, 2, 35 

“. 2. Formed like &2 to completion of 
small loop ; whence it is finished like 
- K. Final-line 1 space high and ends 
- r space to right of preceding line. 


Count, Is 2,3, 45 Te 


aveecce 


wrreeee 


POSITION. 


A right way of sitting at the desk, and of holding the 
pen, have much to do with the progress of the pupil to- 
ward becoming a ready writer. The teacher should 
therefore give special attention to these important mat- 
ters at the outset, and then recur to them again and again 
until the approved method is established. 

The position in writing should be such as to enable the 
pupil to use his hand and pen freely, and to the best ad- 
vantage. It should likewise be healthful, permitting 
free respiration and as much ease otherwise as the seat 
and desk will admit. 

The light should be well considered, and a position 
chosen, if practicable, that will secure to the pupil its full 
benefit. A light from above, over the left shoulder, is 
regarded the best, A front light is good, if not too low 


4 ua @|l\}) \ 
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Fic. 1—RIGHT-SIDE -POSITION. 


ot too bright. Cross lights and lights from the right, are 
objectionable. : 

All the pupils of a class should observe the same posi- 
tion for writing. In public schools, either the /roxz or 
the Righkt-szde position is generally used. 

In doth of these positions (see guts 1 and 2), the body is 
to be easily erect, or inclining gently forward from the 
hips, with the chest full and the shoulders square; the 
feet not drawn back, but placed in front, level upon the 
floor, with the knees a-little more than at right angles ; 
the fore-arms about at right angles to each other, the 
right one resting at its fullest part upon the desk, with 
the wrist clear from the table, and the hand resting lightly 
upon the nails of the third and fourth fingers. The left 
arm steadies the body, leaving the right free for writing ; 
and the left hand keeps the copy-book in proper position 
with its lines for writing about at right angles to the 
right fore-arm and hand, 


Fic. 3. 


The stecza/ points of the Right-stde and Front positions 
are clearly shown in the accompanying illustrations, and 
are as follows:— 


Right-side Position.—In this position (see Fig. 
1), while the above directions are to be, observed, the 
pupil sits with his right side toward the desk, and near it 
without touching. His right fore-arm rests on the desk 
parallel to its front edge. The copy-book has its hinge- 
side also parallel to front edge of desk, and is held in 
place by the left hand. 


Front Position.—In assuming this position, sit 
directly facizg the desk (see Fig. 2), and near to, but not 
in contact with it. Let the fore-arms rest equally upon 
the desk, and the book be in front and turned obliquely 


till the lines for writing are about at right angles to the ~ 


fore-arm and hand. The general directions already given 
are likewise to be attended to. 


HAND AND PEN. 


The illustrations (Figs. 3 and 4) give aclear idea of the 
most approved position of the hand, and the best method 
of holding the pen in writing. The letters in the follow- 
ing description refer to the points marked by the corre- 
sponding letters in the cuts. 

The pen is held Zgh¢/y between the first and second 
fingers and thumb, cros$ing the forefinger forward of the 


_knuckle (a), and the second finger at the root of the nail 


(p). The thumb touches the holder opposite (£) the first 


jot of the forefinger. The third and fourtH fingers are 
ent under, lightly touching the paper on the tips of the 


Fic. 4. 


“WRITE AS RAPIDLY AS IS CONSISTENT WITH GOOD FORM.’'—P. R. Spencer. : 
. ' 


nails, giving the hand its siding rest (F), and only point 
of contact with paper or table. The wrist is elevated 
above the desk (c), and the fore-arm rests upon its fullest 
part, called:the szuscular or arm-rest, near the elbow. 


‘The thumb and pen fingers are slightly bent and should. 
hold the pen with its point (c) pressing the paper 


squarely (to produce smooth lines). Turn hand over to 
leit until top of holder points over right shoulder. 


_Moving Paper and Arm-rest.—When a 
line in the copy-book, or on other paper, has been written 
through, it is necessary, before beginning the next line 
below, to move either the right arm backward or else the 
book upward a distance equal to the space between the 
writing lines. In this case the book should be moved 
rather than the arm, 

Again, after writing a part way across the page, the 


Fig. 2-FRONT POSITION. 


hand is not in a position to go farther easily without a 
readjustment, by either moving the paper to the left or 
the arm-rest to the right. The latter course is considered 
the best. This shifting of the rest should, of course, 
occur between words, and not in the midst of one; so 
that no exact rule, as to how far to write before changing 
the rest, can be given that will be good in every place. 
But, in general, after writing a gwarter of the way across 
a page of ordinary breadth, the arm-rest should be 
moved to the right a distance equal to about one-fourth 
the width of the page; and the process should be repeated 
at the end of the second and third quarters. ~ 

In Book I. of this series, the distances between the 


figures at base of the pages, show how far the pupil may 


write without changing the rest of hisarm. __ 

A fuller treatment of Position and Pen-holding will be 
found in the ‘“‘ Theory of Spencerian Penmanship.” 

. ‘ / 


ie 
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MOVEMENT. 
Form, in writing, is the picture of 
a movement, and movement the 
result of a proper action of the 
writing muscles. These muscles, 
therefore, before we can expect a 
satisfactory handwriting, are to be 


- rendered. strong and supple. This 


can be done by judicious drill in the 
Movement Exercises given here 
and in the other books of this series. 


Finger Movement is the — 
action of the first and second fingers - 


-and thumb. Thethumb and second 
finger are the principal agents in 


this movement, the forefinger assist-_ 


‘ing to hold the pen securely,—but 
not. tightly—and to regulate its 
pressure upon the paper. The fin- 
- ger movement alone is inadequate 
for practical writing. It is used ‘in 
Exercise 3 and-in the downward 
.. Strokes of the other exercises, aided 
somewhat by the fore-arm. 


-Fore-arm Movement is 
the action of the fore-arm, from its: 


‘muscular rest near the elbow as a 


centre, sliding the hand upon the - 


nails of the third and fourth fingers, 
the wrist'not touching the desk. It 
can move the hand in any direction, 


- but most easily in a course at right? 


angles to the fore-arm, or nearly so. 
Exercise rt is executed with the 
pure fore-arm movement. 


Combined Movement.— 


This is the best. movement for-prac- 
tical writing. It unites the fore-arm 
with the finger movement, the for- 
mer carrying the hand along, while 
the latter- assists in shaping the 
letters. 

The Whole-arm Move- 
ment is used in striking large 
capitals, flourishing, and sometimes 
in movement exercises. It consists 
in the action of the whole arm, from 
the shoulder, with the elbow raised, 
the hand gliding upon the nails of 
the third and fourth fingers. 


Modified by using the arm-rest, | 
it becomes the fore-arm movement, _ 


DIRECTIONS. 


Special drill lessons in position ‘ 


- and movements should be given 
before writing in the copy-books is 


begun; and thereafter at beginning - 


of each lesson © MS 
Paper folded the size of this book, 


~~ or blank. pages of old copy-books, 


_ May be used. 


ave the pupils move in concert, - 
_ the teacher counting foreach stroke. - 


For example, in Exercise 1, the 
teacher should say :— ». Ready, 1, 2, 
3:4, 5, 6, 7,8; Ready, 1,2, etc. 


[| Exercises . 


Movement-Dr1 


om 


_ The pupils should move promptly 
to the counting, making the hori- 
zontal strokes with the fore-arra 
movement, sliding the hand on the 
nails of the third and fourth fingers, 
with the wrist off the desk, holding 
the pen lightly and with its points 
pressing equally upon the paper. 

Strokes may be dictated in some 
cages, in place of counting; thus in 
fix. 8, instead of saying 1, 2, 3,43 
1, say:— Right, straight, rzght, 
straight, right. 

The direction of the pen in exe- 
cuting the exercises is shown by 
the arrows. _ ; 

’ Exercise 1. Horizontal lines from 
left to right, with fore-arm move- 
ment. £x. 2 is similar to Az. 1, 
with strokes made both right and 
left, by fore-arm movement. 

xs. 3 and 6 give drill in making 
strokes on main slant. In. such 


‘strokes the action of he fingers 


predominates, aided sonfewhat by 


' that of the fore-arm. 


Exs. 4 and 5 require combined 
movement, in which the fore-arm 
movement is the more prominent. 


“In: Las. 7,8, 0. 10,725 13, 14, 16;'17, 


18, curved connecting lines are to be 
made chiefly with fore-arm move- 
ment, and the downward strokes 
chiefly with finger movement. ‘ 
_ £x. 11 presents compound curves 
made right and left, with combined 
movements. x. 15 isan extension 
of #x. 2, fore-arm movement. | 

Ex. 19. Same movement as in 
Ex./3 described above—prepares for 
the “ Semi-extended Letters.” Zs. ~ 
20, 21, 22, 23 (combined movement, | 
action of fingers predominating), 
apply specially to ‘‘ Extended Loop 
Letters.”’ ions 

When the lesson in the copy-book 
is on a letter not found in the exer- 
cise chosen for that lesson, such | 
letter may be substituted for the 


one in the exercise, as follows: w =~ 


for zin £x.10; vor x for” in £x. 
13: aforoin Zx. 163; e orc for oin 
Lx, 18 


COUNTS. “% 


Exs. 1, 2, 3, and 6—1, 2, 3, 45 5 5, 
7,8, and repeat. xs. 4 and 5—1 to 
to; one for each side of ovals. £x. 
7—1,2,1. Lx. 8—1, 2,3, 4,1. Ex. 
O->Y, 25:35 45 2s-25°35 45 te 2%. 10-1, 
2, 3.43 Is 25 3,43 1) 2, 3.45%. Ex. 
Tit tO Jo; Last, 20, 250 Te 
LX. 13—I, 2, 35 43 1, 2, 3943 1, 2 3s 
45 1. LX. 14—1, 2,3 4; 5, 63-1, 25.39) 
4y 5, 03 Ty 2) 3) 4, 5,631. LX. 15—T | 
to 8. Has. 16, 17, amd 18—1, 2, 33 I, 
2,3; etc. Ax. 19—1 to6. £2. 20— 
rto11. £2. 21—1, 2, 3, 43 and re- 
peat.. #2. 22—1 to 11. #2. 231, 
25 35 4) 53 Is 29 39 49 55 2, Ot, dot. — 
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THESE DINGRAMS APE AOQHPTED TOTHE FRONT POSITION OF BOLY, WHLCTF SS - 
THE BEST, TE LLOLLT AND FURNITURE PERITIT . 
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